
Advisor
Registration
Guide



1 Select "I am an advisor."

Note

Students who already have an advisor should join

with that advisor's code or link, not as independent

delegates.



1 Enter the institution details.

2 Select the city or town from the suggestions.



1 Enter the primary advisor's details.

2 Use an email the advisor can access.



1 Add secondary advisors if needed.

2 Use a different email for each advisor.

3 Each advisor verifies their own email.





1 Open the primary advisor's email.

2 Enter the six-digit code.

3 Each secondary advisor verifies separately.
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Use the advisor portal

1 Log in with the emailed credentials.

2 Manage delegates, payments and
documents.

3 Share the join code or link.
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Set up proof of insurance

Required for registrations from 2027 onward.

1 Choose school insurance if one policy
covers all your delegates.

2 Upload the school policy as a PDF or image.
Select "Submit school insurance."

3 Otherwise, choose "Each delegate uploads
their own."

4 Check approval. If rejected, read the
feedback and upload corrected proof.
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Final checklist

1 Institution details are correct.

2 The primary advisor verified and paid USD 35.

3 Secondary advisors verified separately.

4 Delegates received the join code or link.

5 Required documents and payments are approved.

6 Insurance is approved where required (2027 onward).

Need help?

Use our support page: https://mun.org.lb/support

https://mun.org.lb/support

